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Formatting Your Paper

v
v

Margins: One-inch on the top, bottom, and sides of each page.
Page numbering: Use your word processor to create a header that includes your last name and the
page number in the upper right hand corner of the page, one half inch from the top of the page.
Every page has this header.

Title page: MLA does not require a ttle page; instead, the first page of the paper should begin with
fourlines, double-spaced, indicating: your name, name of the course instructor, name of the course,
and the date.

Spacing: Double-space every.
page.)

Indenting: Indent the first line of every paragraph five spaces or one tab. Indent long quotations ten
spaces or two tabs.

Font and Typeface: Use a 12-p

 (including long quotations and the citations on the Works Cited

t font in Times New Roman.

In this example from the first page of an MLA-style paper, the student’s name is Dina Flower, her instructor
is Professor Vole, and the course in English 101:

Flower |

Dina Flower
Professor Vole
English 101, section 07
October 14,2016
The Fishing Creek Confederacy

In 1846 the military occupation of Columbia County, Pennsylvania, began. The cause of
this occupation was stated as a Copperhead movement in the area (“Copperheads™ 421).
Insurgents “had erected a fort...they had field-pieces or cannon, and ...refugees from
Canada and deserters from other sections had joined them in considerable forces”
(Freeze 401). The formation of this movement was a significant stage in Columbia

County history.
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Centered Title
How to Properly Use MLA Style for a Research Paper

Indent 1/2”

MLA Style is a set of conventions and standards for writing put forth by the Modern
Language Association. These standards allow for ease of communication between readers,

similar to the way physicists or mathematicians use symbols to communicate information.
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Center the words “Works Cited” one inch from the top of the page.

Continue double-spacing.

If the citation takes up more than one line of the page, indent the remaining line(s)

one-half inch from the left margin.

' Reverse the name of the author: list the author’s last name followed by a comma and the
author’s first name.

' Alphabetize the works you cite by the last name of the author. If there is no author,

alphabetize by the first word in the title of the work other than 4, An or The.
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An MLA-style works cited page looks like this:
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